
Step-1- Go to the University Website.

Then go to the Online Portal and click on College Login.



Step-2- Please Click on College Login tab



Step-3- Please login with your college code and 
password



Step-4- Please click on the internal/external 
marks entry link from left side menu.



Step-5- Please select all the required field and 
then click on search 



Step-6- If the student has taken the internal exam, please fill in the marks.

If the student is absent, tick the Internal Absent checkbox.
If the student has not opted for the internal exam, click the Not Opted checkbox.



Step-7- After filling in the marks or selecting the checkbox, please click on Save & Update to save 
the details. And click yes



Step-8- Now click on Print.



Step-9- Click on Print again, then choose Save as PDF and save the file. It will be 
saved in PDF format.



Step-10- Select the PDF file you saved by clicking on Upload File.
Then click on Yes, Proceed to Upload



Step-11- If you want to check what you have uploaded, click on Preview Award 
Sheet to view it.


